	University of California, Los Angeles

	Luskin School of Public Affairs

	REQUEST FOR EQUITY INCREASE

	Before completing this form, please refer to Personnel Policies for Staff Members (PPSM) #30 and procedures regarding Equity increases.  Submit completed form to Dawn M. Zelmanowitz, Luskin School of Public Affairs, MC 165606 or via e-mail to dawn@luskin.ucla.edu.  After notification of approval from Staff HR and notifications to the union (where required), the personnel transaction can then be processed on the Employee Data Base.  We will accept e-mail without signature.

	SECTION I

	Employee Name:
	     
	ID#:
	     

	

	Payroll Title:
	     
	Title Code:
	     
	 Dept:
	     
	Dept Code:
	     

	

	                         
	Dept HR Contact:
	     
	Ext:
	     

	

	

	Current Salary Information
	
	Proposed Salary Action

	Grade or Step:
	     
	
	Grade or Step:
	     

	Monthly Rate:
	$     
	
	Monthly Rate:
	$     
	% Increase:
	     

	
	
	
	Effective Date:
	     

	

	Reason for Equity Increase - Check one or more of the following and provide justification in the space provided below.

	 FORMCHECKBOX 

	Assignment of higher-level functions  (Attach an updated job description)

	 FORMCHECKBOX 

	Newly acquired Skills  (List new skills that warrant additional compensation)

	 FORMCHECKBOX 

	External market factors (List survey sources and findings)

	 FORMCHECKBOX 

	Retention (Describe competing offer)

	 FORMCHECKBOX 

	Internal inequity between two or more positions (List names, step/grade and salary information)

	 FORMCHECKBOX 

	Other 

	

	Justification (Attach additional pages, if necessary):

	     

	     
	
	X
	
	     

	Print Supervisor, Manager or Dept Head Name
	
	Approval Signature
	
	Date

	SECTION II – To be completed by CHR

	Approved Salary:
	
	% Increase:
	
	Effective Date:
	

	Request Approved by:
	
	Date Approved:
	





2014-06-27

