CHECKLIST FOR PROMOTIONS TO ASSOCIATE PROFESSOR (AND EIGHT-YEAR LIMIT REVIEW) OR 

PROFESSOR, and ADVANCEMENTS to PROFESSOR VI OR PROFESSOR ABOVE-SCALE 

	Name:
	     
	Department:
	     


See http://www.apo.ucla.edu/call/summary2.htm, http://www.apo.ucla.edu/call/summary4.htm, and http://www.apo.ucla.edu/call/summary8.htm for details on how to complete these required parts of the review.

Submit three copies of each item (original plus two copies). Consult with your School APO on collation order of materials.

 FORMCHECKBOX 

A.
Chair’s nominees for departmental member in case ad-hoc review is required. Also, identify all departmental members who have been co-authors with the candidate or that the candidate has requested be excluded
 FORMCHECKBOX 

B.
Data Summary Cover Page

 FORMCHECKBOX 

C.
History Record Card

 FORMCHECKBOX 

D.
Vote Page

 FORMCHECKBOX 

E.
Data Summary (make sure there are no blank pages, type “none’ or “n/a” if appropriate.)

 FORMCHECKBOX 

Current bibliography of publications/creative activity (consult with your School for format)
 FORMCHECKBOX 

Items to be credited since last advance have been marked

 FORMCHECKBOX 

A clear statement of the candidate's contributions for each item of collaborative work

 FORMCHECKBOX 

Professional Activity and Service (Include the current year)
 FORMCHECKBOX 

University and Public Service (Include the current year)
 FORMCHECKBOX 

Grant Activity (if applicable) with indication of PI or other status

 FORMCHECKBOX 

Teaching Record

 FORMCHECKBOX 

Data summary initialed on each page by candidate

 FORMCHECKBOX 

Prior/After Certification pages signed by candidate

 FORMCHECKBOX 

F.
Candidate's Self-Statement (optional but encouraged; if long, include a summary of no more than three pages
 FORMCHECKBOX 

G. 
Candidate's list of reviewers considered prejudicial (if applicable)
 FORMCHECKBOX 

H.
Departmental Assessment Letter (must include vote and explanation of negative votes)

 FORMCHECKBOX 

I.
Chair's Confidential Letter (optional) 

 FORMCHECKBOX 

J.
Department Ad Hoc Committee Report
 FORMCHECKBOX 

K.
Departmental peer teaching evaluations

 FORMCHECKBOX 

L.
Minority Report (if applicable)

 FORMCHECKBOX 

M.
Candidate's response to Department or Minority Report or confidential documents (optional)

 FORMCHECKBOX 

N.
Solicited Confidential Evaluation Letters (# all letters, translated if not English.  Include letters of declination in file and in total number).

 FORMCHECKBOX 

Identify those suggested by department, by candidate and by both. Include a table of chair's and candidate's lists of reviewers, and a brief biographical statement about each letter writer

 FORMCHECKBOX 

Include sample solicitation letter with confidentiality statement.

 FORMCHECKBOX 

The packet of information sent to extramural referees, if different from the file

 FORMCHECKBOX 

O.
Unsolicited Letters (refer to The CALL, Summary of Procedures #10 Guidelines). # all letters and label as “unsolicited”, list evaluators in alpha. order, sort letters in descending chronological order.  Include Chair’s response

 FORMCHECKBOX 

P.
Student Confidential Letters evaluating teaching

 FORMCHECKBOX 

Include sample solicitation letter and confidentiality statement.

 FORMCHECKBOX 

Provide a list of all evaluators in alphabetical order.  Sort letters in descending chronological order.

 FORMCHECKBOX 

Q.
Letters from other Departments/Programs (if applicable)

 FORMCHECKBOX 

R.
Check if Joint/Split appointment and attach relevant checklist and additional material  (if applicable)

 FORMCHECKBOX 

S.
CV

 FORMCHECKBOX 

T.
Other items - Non-confidential (specify below):
	     

	     


 FORMCHECKBOX 

U.
Other items - Confidential  (specify below):
	     

	     


 FORMCHECKBOX 

V.
File of Publications/Creative Activity (Packaged separately w/cover list of contents & marked "Please return to the Department of...". Include copy of biblio. on top of pubs. Order of publications must correspond to bibliography)

 FORMCHECKBOX 

W.
Teaching evaluations including summaries for all courses during the review period for which evaluations were available prior to departmental vote (packaged separately). Include OID printouts and original student comments (typed or photocopied). 

Additional Remarks (if applicable): Attach as separate sheet

File Tracking (Administrative use only)

	File received in Deans Office for review:
	Date
	File forwarded to Dean for review:
	Date

	
	
	
	

	File sent to Academic Personnel Office:
	
	File received in APO
	

	File forwarded to Ad Hoc:
	
	Ad Hoc Report Received:
	

	Redacted Ad Hoc Report forwarded to Dean:
	
	Dean recommendation received in APO:
	

	File forwarded to CAP:
	
	CAP Action:
	

	File forwarded to VC:
	
	Final decision:
	





