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How to Connect to a Network Printer

Windows (Domain Desktops)

1) Click on the Start Button and select Devices and Printers

Lab Admin
Documents
Pictures

Music

Downloads
Computer

Control Panel
Devices and Printers

Help and Support

» All Programs
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2) Click Add a printer
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:

Add a device Add a printer

—I@ » Control Panel » Hardware and Sound » Devices and Printers »
3

4 Devices (5)

AcerLCD Acer X223W HP Basic USB
Monitor V223W Keyboard

4 Printers and Faxes (6)

=

1015 RICOH Pro

1015 Color Dell Laser Printer
LANIER MP 1107EX PCL6 on 1700 (MS)
C4500/LD445¢ HERCULES
PCL6 on HERC...

Optical USB
Mouse

Microsoft XPS Send To
Document Writer OneNote 2010
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3) Click Add a network, wireless or Bluetooth printer
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@ = Add Printer

What type of printer do you want to install?

< Add a local printer
Use this opticn only if you don't have a USB printer. (Windows automatically installs USB printers
when you plug them in.)

~
< Add a network, wireless or Bluetooth printer

Make sure that your computer is connected to the network, or that your Bluetooth or wireless
L printer is turned on.

Next Cancel ‘

4) Connect to the desired printer (Luskin Ricoh Copiers will be listed)
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@ = Add Printer

Select a printer

Printer Name Address

0 PHD LAB HP LaserJet 2300DN on HERCULES

@ Deans Office RICOH Aficio MP C5000 PCL6 ... Public Affairs Room 3284A
@6338 RICOH Pro 1107EX Public Policy Printer... Public Affairs Room 6338
@6338 HP LaserJet 4000 Series PCL6 Policy Stu... Public Affairs Room 6338
96273 hp Laser)et 1320 PCL 5 on HERCULES Public Affairs 6273
@5320 RICHO Pro 1107EX Social WelfarE on H... Public Affairs Room 5320
#913357P RICOH Pro 1107EX PCL 6 on HERCULES  Public Affairs 3357P
#93325A RICOH Aficio MP C5000 PCL 6 Huma... Public Affairs 3325A M
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2 The printer that I want isn't listed

Next [ Cancel ]
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