SPONSORSHIP/DONATIONS AT LUSKIN SPA  - UCLA ACCOUNTS PAYABLE PROCESS

To process Sponsorships/Donations, Luskin Purchasing needs the following documents:

1. [bookmark: _GoBack]Luskin Order form
1. Invoice
1. W9 and email address (Note: we cannot processes W9 without email address for vendor or individual)
1. Sponsorship/ Contribution worksheet (https://www.purchasing.ucla.edu/accounts-payable/forms/forms-resources)
1. Approved logo request form (https://www.adminvc.ucla.edu/marks)
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